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AtT BRANCHES/OFFICES

Sub: Stoff Welfore Scheme- Reimbursemenl for expenses of cleonsino moleriol

We ore pleosed to inform thot the Competent Authority hos opproved renewol of
Stoff Welfore Scheme-Reimbursement for expenses of cleonsing moteriol ond
modificotion of reimbursement omount for oll codres for the FY 2025-26.

The objective of the scheme is to provide reimbursement expenses incuned on buying
cleonsing moteriol of the employee's residence on o holf yeorly bosis. Detoils of the
scheme ore:

Bronches/Offices ore directed to bring the contents of this Circulor to the notice of oll
In-service employees. enobling them to ovoil this focility. A copy of this Circulor should
conspicuously be disployed on the Bonk's Notice Boord for informotion to oll

concerned

Rojesh
Chief noger
H g&O[

Purpose: To promote hobit of cleonliness omong the employees
Coveroge: All in-service employees
Ellgible ilems: All moteriols used for cleoning of the residence of the employee.
Quonlum
ossistonce:

of
Codre Reimbursement Amount (poyoble holf yeorly)

AllCodres 800/-

Dole of effecl: The scheme will be effective from 0l .04.2025.

Reimbursement
modolities:

o) Reimbursement of expenses sholl be mode on the submission of
on opplicotion on declorotion bosis in HRMS under
Self SeMce )Stoff Welfore Schemes +Cleonsln g Expenses

b)Reimbursement sholl be limited to eligibility or the omount
octuolly spent, whichever is lower.

c)Window for opplicotion will be mode ovoiloble for the Bill Period

lst April to 30th September ond I st October lo 29m Morch.
d)Poyment will be done centrolly by Heod Office, Personnel

Services Deportment.

\

Personnel Services Deportment, 2nd Floor, Heod Office, l0 B.T.M. Sorqni, Kolkoto- 70@Ol,
e-moil: hoosd.stoffwelfore@ucobonk.co.in
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